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design review record
	UNIVERSITY OF TECHNOLOGY SYDNEY


The Head Consultant is required to complete sections 1-5 shaded in grey and submit the document, as a MS Word file, to the Project Manager.

This remains a live word document to be returned to the Head Consultant for further action / comment following review where they will complete the response in Section 6.
Section 1: Project Details
	Project Name:
	
	Project No.:
	

	Project Manager:
	
	Project Construction Budget:
	$

	Project Location:
	
	Building Classification:
	

	Consultant Company:
	
	Phone:
	

	Consultant Contact:
	
	Email:
	


Section 2: Review Details

	Review Stage
	Policy Requirement
	Required for this project 

(M/P&DR to complete)
	Date Submitted
	Date Required

	Master Plan Review
	Mandatory for projects that have significant impact on the campus (ie referral to PIC or deemed by Manager Projects and Director, Facilities Management Operations.)
	Project Manager to confirm if Master Plan review has occurred or is required. 
	
	

	Concept Design & Sustainability Review
	Mandatory for projects with construction cost >$250,000 or less than $250,000 if a sensitive project or involve reconfiguration of services.
	Yes
	
	Allow minimum 2 weeks for review

	Detailed Design
	Mandatory if construction cost >$1,000,000. Required between $1,000,000 and $250,000 if requested by M/P&DR
	
	
	Allow minimum 2 weeks for review

	Tender Documentation
	Mandatory construction cost >$250,000.
	
	
	Allow minimum 2 weeks for review


Section 3: Review Disciplines
	Discipline / Review Focus
	Consultant Name
	Initials
	Reviewer Name

(UTS Reviewers to complete)
	Initials



	Eg Architectural
	Joe Architect
	JA
	Mary Reviewer
	MR

	Architectural
	
	
	
	

	Structural
	
	
	
	

	Mechanical
	
	
	
	

	Electrical
	
	
	
	

	Communications
	
	
	
	

	Hydraulic
	
	
	
	

	Security
	
	
	
	

	Sustainability
	
	
	
	

	Safety in Design / WHS
	
	
	
	


Section 4: Review Documents

The following documents must be attached to the review submission along with the design drawings.

	Document
	File Name

	Project Brief or Funding Submission 
	

	Drawings: Please attach a PDF file of Document Transmittal for the project.
	

	Sustainable Design Statement (Template FMOP303 available for use) for projects $250,000 - $2,000,000. 

Projects > $2,000,000 format to be agreed with ESD consultant and UTS Manager, Sustainability.
	

	Authority Approvals / conditions (if required)
	

	Value Management agreed initiative (if required)
	


Section 5: Departures from the UTS Design Guidelines
Note: UTS Design Guidelines 1.6 – Approved departures must be confirmed in writing by the UTS Project Manager. If the departure has been pre-approved, note the departure and write ‘pre-approved’ in the approval column and complete the date of occurrence.
	Discipline
	DG Reference
	Departures Comment
	UTS Comment
	Approved / Not Approved
	Initials
	Date

	E.g. Acoustic
	3.7.1
	Office to office RW rating decreased from Rw40 to Rw38 due to presence of glass
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Section 6: Review Comments

Note: UTS Reviewers will complete the following table with review comments. The Design Team will then be given the opportunity to respond.

	Drawing, Report or Specification Ref
	Discipline
	Reviewer (Initials)
	Comment
(Comment must include DG reference or Brief reference or note “PO” for Professional Opinion)
	Response 
(by Design Team)
	Closed Out (Initials)
	Closed Out (Date)

	99999
	Architectural
	MR
	DG 9.9 - Delete rubbish bin enclosure from JU01
	Deleted
	MR
	24/12/2015

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Note: For subsequent reviews beyond concept design, the Consultant is to copy ‘Section 5: Departures from UTS Design Guidelines’ from the concept review document into the new review document so approved departures are identified for future reviewers.  
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