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Electrical Works Permit
	UTS: FACILITIES MANAGEMENT OPERATIONS

	

	project name:
	[insert name]
	Project No.:
	[insert no.]

	PROJECT MANAGER:
	[insert name]
	DATE:
	[dd/mm/yy]


Contractor to complete project name and number; contractor details and works details.

Completed form to be sent to the Project Manager. Form must be lodged a minimum of 1 week prior to any planned works. This authorised form will be forwarded to the Building Manager and registered with UTS Security, and allows keys for switch rooms to be issued.

If the electrical works involves:

· Essential Fire Safety Measures (FIP, EWIS, electric sprinkler pumps, smoke management, sprinkler drain downs, detector isolations etc.) then additional counter measures and notifications need to be considered. Refer to the UTS Hot/Dusty Work Procedure.
· Utilities connections, alterations or disconnections, a Utilities Connections Authorisation must also be submitted.
Contractor Details
	Head Contractor Name:
	[insert Head Contractor Company Name]

	Sub-Contractor Name:
	[insert Electrical Sub-contractor Company name]

	Sub-Contractor Licence Number:
	[insert Electrical Sub-Contractor Licence number]

	Representative Name:
	[insert Representative name]

	Mobile Number:
	[insert Representative mobile number]

	Email Address:
	[insert Representative email]


Works Details

	Location of Works:
	[building number; level; room number(s) – include plan if required]

	Works to be performed:


	[task being completed]

	Date from: [day dd/mm/yy to day dd/mm/yy]
	Date to: [day dd/mm/yy to day dd/mm/yy]

	Time from: [00:00 am/pm to 00:00am/pm]
	Time to: [00:00 am/pm to 00:00am/pm]

	Is a power outage required?
If yes, describe impact: 

Note: Areas impacted/ Temporary power supply arrangements / Consultation with building services, security and occupants / Other notifications.

	[yes / no]
[insert details]


Authorisation
	Permit Number:
	
	Authorised By:
	

	Signature:
	
	Date:
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